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QUY TRINH

Mi sb: QT{BKTKD&DBCL/OS
Ban hanh lan: 01
Ngay hi¢u luc

Theo déi sira chira/ b sung tai liéu

Ngay Vi tri

Noi dung sira doi

Ghi chua

Phan phoi tai liéu

—
—

Don vi

Ban Khao thi, kiém dinh va dam bao chét luong

Ban Tai chinh - K& toan

Ban Quan 1y Pao tao dai hoc

Ban T6 chuc nhén sy, thanh tra va phap ché

Vién dao tao cong nghé thong tin, chuyén doi s6

Vian phong truong

Ban K& hoach va co s& vat chit, ky thuat

Truong/ Khoa/ Vién

O 0| Nl O] O | W[ N|

Vién Quan ly dao tao sau dai hoc
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QUY TRINH Ma sé: QT/BKTKD&DBCL/05
- . . B a So:
L J TRUONGDATHOC | pHOT HQP GITU'A CAC PON | Ban hanh lin: 01

THUDAUMOT | VI TRONG TO CHUC KIEM | Ngay higu luc:..../............

TRA KET THUC HQC PHAN

1376

1. MUC PiCH

- Tao ra mot hé théng quan 1y nhat quan, tranh sy triung l1ap, thiéu sot va chong chéo
trong cong tac to chirc kiém tra, danh gia. Piéu nay giup cc cong viée lién quan duoc
thuc hi€én mdt cach co6 trat tu va logic.

- Tang cudng trach nhiém va phdi hop gitra cac don vi trong viée to chuc kiém tra,
danh gia, gitp nang cao trach nhiém va hiéu qua lam viéc cia timg bo phan, dong thoi
dam bao su phdi hop nhip nhang, chat ché gitra cac don vi trong Truong.

- Pam bao viéc kiém tra, danh gia két qua hoc tap cua SV duoc thuc hién mdt cach
cong bang, khach quan, minh bach, tranh nhiing sai sét, phit hop véi yéu cau ciia chuong

trinh ddo tao, dap tmg chuin dau ra cua timg hoc phan va nganh hoc.
2. PHAM VI AP DUNG

Tat ca cac don vi c6 lién quan dén hoat dong kiém tra, danh gia két qua hoc tap cua

sinh vién, hoc vién hé dao tao dai hoc, sau dai hoc ciia Truong Pai hoc Thu Dau Mét.

3. TAI LIEU THAM CHIEU

Quyét dinh s6 714/QD-DHTDM ngay 13 thang 06 nim 2024 cta Truong Pai hoc
Thu Dau M6t vé viéc Ban hanh Quy dinh vé khao thi, do luong két qua hoc tap cua sinh
vién.

4. THUAT NGU VA PINH NGHIA, TU VIET TAT
4.1. Thuit ngir va dinh nghia

- HoO1 d@)ng kiém tra c6 nhiém vu to chirc, diéu phéi, giam sat ky kiém tra, dam bao
quy trinh kiém tra dién ra diing quy dinh, va xir Iy cic van dé phat sinh trong qué trinh
kiém tra.

- Pon vi dao tao 1a Truong/ Khoa/ Vién truc tiép quan 1y, giang day cc hoc phan
trong chuong trinh dao tao.

- Lap ké hoach kiém tra 1a qua trinh sap xép lich kiém tra, phan cong giam thi, bd
tri phong kiém tra va chuén bi cac diéu kién can thiét khac dé ky kiém tra dién ra suon
s€.

- Do luong két qua hoc tap 1a hoat dong nham danh gia két qua SV, HV dat duoc
trong mot qua trinh hoc tap, dugc thuc hién thuong xuyén va khi két thic qua trinh hoc

tap.
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QUY TRINH Mi s: QT/BKTKD&DBCL/05
- ) . . a s0:
TRUONGDATHOC | PHOT HQP GIUA CAC PON | oy hanh Ian: 01
L JTHUDAU MOT | VITRONG TO CHUC KIEM | Ngay higu luc:.../............

TRA KET THUC HQC PHAN

1376

- Hoc phén 1a don vi kién thuc, k¥ nang, va thai do trong chuong trinh dao tao dugc
t6 chtrc giang day va danh gia trong mot khoang thoi gian nhét dinh.

- Ra dé kiém tra 13 qua trinh thiét ké, bién soan cau hoi va bai tap boi GV hodc nhom
GV nham danh gi4 kién thirc ciia SV, HV dua trén ndi dung giang day.

- Cham kiém tra 14 qué trinh GV hodc hoi dong cham kiém tra xem xét va danh gia
bai kiém tra ctia SV dua trén dép an, tiéu chi ddnh gia da dugc quy dinh.

- Phuc khao 12 quy trinh SV, HV yéu cau kiém tra lai bai kiém tra ciia minh néu cam
théy 6 su nham 14an hodc sai sot trong viéc chim diém.

- Giam sat kiém tra 1a qué trinh dam bao sy nghiém tic, trung thuc va cong bang

trong qua trinh SV, HV 1am bai kiém tra.

4.2. Tir viét tit

BKTKD&PBCL | Ban Khao thi, kiém dinh va dam bao chat luong
BM Biéu mau

BTCKT Ban Tai chinh - K¢ toan

BTCNSTT&PC | Ban T6 chtic nhan sy, thanh tra va phap ché
BKH&CSVCKT | Ban Ké hoach va co so vat chat, ki thuat
PCCT Pé cuong chi tiét

bVbT Pon vi dao tao

GV Giang vién

HV Hoc vién

SV Sinh vién

VDTCNTTCDS | Vién Pao tao cong nghé thong tin, chuyén doi s6
VQLDbTSbH Vién Quan 1y dao tao sau dai hoc

VP Vian phong truong
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A\ / QUY TRINH o
- ] o Mi s6: QT/BKTKD&DBCL/05
L. J TRUONGDATHOC | pHOT HQP GITU'A CAC PON | Ban hanh lin: 01

THUDAUMOT | VI TRONG TO CHUC KIEM | Ngay higu luc:..../............

e TRA KET THUC HQC PHAN

5. NOI DUNG QUY TRINH
5.1. Luu d6

Chuan bi co s¢ dir li€u kiém tra

!

Trong budi to chuc kiém tra, danh gia

Sau budi kiém tra, danh gia
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QUY TRINH

TRUNGDATHOC | PHOT HQP GITA CAC PON

THUDAUMOT | VI TRONG TO CHUC KIEM
DAL MOTUNIE TRA KET THUC HQC PHAN

Mi sb: QT{BKTKD&DBCL/OS
Ban hanh lan: 01
Ngay hi¢u luc:..../...../.......

5.2. Mo ta
Biéu
Thoi R
Pon vi mau/
N .| han Don vi A
TT | Noi dung cong viéc . phu trach/ z. ho so
hoan . N phoi hop _
. nguwoi thue hién minh
thanh )
chung
| | CHUAN BI CO SO DU LIEU KIEM TRA
Danh sach SV, HV
ding ky hoc phan:
BQLDTPH va| 30
BQLDTSPH chét | ngay,
danh sach SV, HV | kétr
dang ky hoc phan | ngay
trén phan mém. bat
1 Néu c¢6 truong hop | dau BQLDTDH; DVDT
7 |SV, HV b6 sung|hocky| BQLDPTSPH
dang ky hoc phan thi | theo
BQLPTPH, ké
BQLDTSPH thoéng | hoach
bao cac don vi lién | dao
quan kiém tra va cdp | tao
nhat lai trén phén
mém quan 1y dio tao.
Thuce hién ra soat
trong so hoc phan: 02
DVDT phbi hop v6i | tuan
BKTKD&DBCL dau DVDT
1.2 . ) BKTKbB&DBCL
thuc hién viéc ra soat | cua
trong s6 hoc phin | mdi
trong hoc ky theo | hoc ky

quy dinh.
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QUY TRINH

TRUONGDATHOC | pHOT HQP GITA CAC PON
THUDAUMOT | VI TRONG TO CHUC KIEM
TRA KET THUC HQC PHAN

Mi sb: QT{BKTKD&DBCL/OS
Ban hanh lan: 01
Ngay hi¢u luc:..../...../.......

Biéu
Thoi .
Don vi mau/
N ~ .. | han . Don vi X
TT | Noi dung cong viéc . phu trach/ .. ho so
hoan . N phoi hgp _
. nguoi thue hién minh
thanh )
chirng
Lap ké hoach kiém
tra, danh gia: Trong
BKTKB&DBCL thoi
phéi  hop  v6i | han 02
BQLDTDH, tuan
BQLDTSDPH, (tinh
DVDT lap ké hoach | tir PDVDT;
kiém tra, danh gia | ngay BQLDTPH;
1.3 . . . BKTKB&DPBCL
cho tung hoc ky dya | bat BQLDTSPH
trén ké hoach dao tao | dau
toan truong. Dong | hoc ky
thoi tham muu céac | theo
vin ban, quy trinh | ké
lién quan dén viéc | hoach
thuc hién quy ché| dao
kiém tra, danh gia. tao)
A A A o R Trong
Lap HoQi dong kiém ..
thoi
tra, danh gia:
han 03
BKTKB&DPBCL N
tuan
tham muu, 1ap danh ;
] N | (tinh
sach hoi dong va . bVvbT
1.4 = tur BKTKB&DPBCL
ban thu ky kiém tra .
% \ v A ngay
cap truong va cap c
) bat
don vi theo churc vu, .
. . dau
nhiém vu cu thé va .
‘ : hoc ky
trinh  ky. DVDT
theo
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QUY TRINH
TRUNGDATHOC | PHOT HQP GIT'A CAC PON
VI TRONG TO CHUC KIEM

THUDAUMOT

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../..

Biéu
Thoi .
Don vi mau/
A A * A han r Do’n Vi }\
TT | Noi dung cong viéc . phu trach/ .. ho so
hoan . N phoi hgp _
. nguoi thue hién minh
thanh )
chirng
phéi hop cung cap | ké
thong tin nhan sy. hoach
dao
tao)
Hoan tit co s& dir
licu SV, HV tham _
< . Tai
gia kiem tra ket 2.
) A budi
thuc hgc phan: b
. oc
GV giang day chot . BKTKDb&DBCL;
i cuo1 bvbT
1.5 | danh sach SV, HV h BQLDTDH;
\ eo
da diéu kién tham lich BQLDTSPH
: . ic
gia kiém tra két thuc |
A . 4, | 81ang
hoc phan sau khi két q
\ a
thiic hoc phan giang i
day.
Xép lich, phin cong
can b coi kiém tra,
can by giam sat
phong kiém tra: 30
BKTKP&DBCL ngay,
L6 dwra vao s6 lugng hoc | truée | BRTKD&DPBCL DVDT
" | phan dugc to chuc| dot
giang day, sb6 luong | kiém
SV, HV du diéu kién | tra
tham du kiém tra tién
hanh xép lich kiém
tra, danh gia.
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QUY TRINH
TRUNGDATHOC | PHOT HQP GIT'A CAC PON
VI TRONG TO CHUC KIEM

THUDAUMOT

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../.......

Biéu
Thoi .
Don vi mau/
N .| han , Don vi ;
TT | Noi dung cong viéc . phu trach/ .. ho so
hoan . N phoi hgp _
. nguoi thue hién minh
thanh )
chirng
DbVDT thuc hién
phéan cong can bg cot
kiém tra, can bo
giam sat theo dung
sO luong trong lich
kiém tra; trong
truong hop khong du
nhan sy thi giri dé
Xudt vé
BKTKBP&DPBCL
phéi hop xur 1y.
BKTKB&DBCL
dua danh sach can bo
coi kiém tra vao hé
thdng va cong bd
lich chi tiét coi kiém
tra dén GV.
Cong bd lich kiém | 01
tra két thic hoc | tuan
phan: trudce
- BKTKbB&DBCL | dot
o - DVDT;
cong bo lich kiém tra | kiém | BKTKD&DBCL
1.7 L BTCNSTT&PC
hoc ky trudce ky kiém | tra
tra t6i DVDT va| trong
BTCNSTT&PC. ky
- BTCNSTT&PC | kiém
can cu lich kiém tra | tra
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QUY TRINH

TRUONGDATHOC | pHOT HQP GITA CAC PON
THUDAUMOT | VI TRONG TO CHUC KIEM

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../.......

TT

Noi dung cong viéc

Thoi
han
hoan
thanh

DPon vi
phu trach/

nguoi thue hién

Don vi
phéi hop

o]
2 2
£ =

ho so
minh

chirng

két thic hoc phan
chinh thirc, tién hanh
phan cong nhan su
tham gia céng téac
giam sat trong ky
kiém tra theo quy
dinh.

1.8

Chuin bj ho so cho
ky kiém tra:

- BKTKbB&DBCL
thuc hién viéc boc dé
trong ngan hang dé
kiém tra va két hop
v6i DVDT t6 chirc in
sao d& kiém tra tap
trung, in bang diém
ky tén SV, HV tham
dy, chuin bi van
phong pham, gidy
kiém tra, gidy nhap,
dan nhan tii dung
bai kiém tra, tti dung
dé kiém tra, cac loai
biéu miu lién quan
khéc (bién ban mo
thi dé kiém tra; bién

ban xur 1y can bd coi

Trudce
thoi
gian
kiém

tra tap

trung
01

tuan

BKTKD&DBCL;

VP;

BTCNSTT&PC

bVDT
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QUY TRINH

TRUNGDATHOC | PHOT HQP GITA CAC PON

THUDAUMOT | VI TRONG TO CHUC KIEM
DAL MOTUNIE TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../.......

Biéu
Thoi .
Don vi mau/
N ~ .. | han . Don vi X
TT | Noi dung cong viéc . phu trach/ .. ho so
hoan . N phoi hgp _
. nguoi thue hién minh
thanh )
chirng
kiém tra; bién ban xur
Iy SV, HV vi pham;
ceed).
-  BTCNSTT&PC
thuc hién gidm sat
cong tac in sao dé
kiém tra tap trung.
Chuéin bij co sé vat
chit dap ing cho
ky Kkiém tra:
- BKH&CSVCKT
két  hop  véi
BKTKB&DPBCL
chudn bi co s& vat | Trude
. . | BKTKb&DBCL;
chat, dap ing cho ky | thoi
= _ i BTCKT,
kiém tra déanh gia | gian
o 2 BKH&CSVCKT;,
theo dung yéu cau | kiém bVvbT
1.9 o | VDTCNTTCDBS;
cua cac don vi lién | tra tap
2 BQLDTDH;
quan (phong kiém | trung
A BQLDTSDPH; VP
tra, diéu kién an toan 01
chay nd, anh sang, tuan
ban ghé, ...).
- VP cung cap vin
phong pham theo
yéu cau cua PVDT,
thanh toan céc ché
d6 theo quy ché chi
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QUY TRINH

TRUONGDATHOC | pHOT HQP GITA CAC PON
THUDAUMOT | VI TRONG TO CHUC KIEM

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../.......

TT

Noi dung cong viéc

Thoi .
Don vi .
han i Don vi
. phu trach/ ..
hoan . N phoi hgp
. nguwoi thuce hién
thanh

o]
E” o>
£ =

ho so
minh

chirng

ti€u nd1 bo cua Nha
truong.

- BTCKT cung cap
danh sach SV, HV dé

BQLDTDHH,
BQLDTSPH  huy
két qua ding ky mon

hoc cua nhiing SV,
HV n¢ hoc phi
khong c6 tén trong
danh sich kiém tra
cubi ky.

- BKTKB&DBCL
chudn bi co s& vat
chat, ngudn nhan luc
phuc vu cong tac xur
Iy phach bai kiém tra
sau mdi budi kiém
tra.

- Pbi voi cac hinh
thic kiém tra tric
nghiém trén hé thong
TDMU Exam,
BKTKB&DPBCL
gui danh sach cac
hoc phan t6 chuc

kiém tra trac nghiém
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QUY TRINH

TRUONGDATHOC | pHOT HQP GITA CAC PON
THUDAUMOT | VI TRONG TO CHUC KIEM

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../.......

TT

Noi dung cong viéc

Thoi
han
hoan
thanh

Don vi
phu trach/

nguoi thue hién

Don vi
phoi hop

Biéu
méau/
hé so
minh

chirng

truc tuyén vé
BQLDTDH.
BQLDTPH kiém tra
lai di¥ li¢u thong tin
va gui danh sach nay
vé cac DVDT.
DVDT phan cong
can bo ra dé kiém tra
va gui danh sach
phan  cong  vé
BKTKDb&DBCL.
BKTKDb&DPBCL
g1 danh sach phan
cong nay vé
BQLDTDPH, b phan
phu trach hé thong
tric nghiém trén E-
Learning. B§ phén
phu trich hé thong
trac nghiém trén E-
Learning phan quyén
theo danh sach phéan
cong cua DVDT,
huéng dan va hd tro
can bo ra dé thuc

hién cac thao tac trén
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QUY TRINH

TRUONGDATHOC | pHOT HQP GITA CAC PON
THUDAUMOT | VI TRONG TO CHUC KIEM

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../.......

TT

Noi dung cong viéc

Thoi
han
hoan
thanh

DPon vi
phu trach/

nguoi thue hién

Don vi
phéi hop

o]
E” o>
£ =

ho so
minh

chirng

hé thong tric nghiém
truc tuyén.

- VDTCNTTCDBS
chiu trach nhiém
chat lugng van hanh
cac hé théng phuc vu
cho cac hoc phan
kiém tra truc tuyén;
giai quyét kip thoi
cac yéu cau lién quan
dén phong may tinh,
mang internet dé
phuc vu ky kiém tra,

danh gia.

1.10

Giai quyét cac
truwong hop khac:
Truong hop SV, HV
dd gan dén ngay
kiém tra ma khong
cé tén trong danh
sach kiém tra thi
DVDT gui danh sach
nhiing SV, HV d6 vé
BKTKD&DPBCL;
BKTKDb&DBCL
thuc hién viéc kiém

tra cac thong tin cua

Trudc
thoi
gian
kiém

tra tap

trung
01

tuan

BKTKD&DBCL bVbT
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QUY TRINH
TRUNGDATHOC | PHOT HQP GIT'A CAC PON
VI TRONG TO CHUC KIEM

THUDAUMOT

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../..

Biéu
Thoi R
Don vi mau/
N .| han , Don vi ;
TT | Noi dung cong viéc . phu trach/ .. ho so
hoan . N phoi hgp _
. nguoi thue hién minh
thanh )
chirng
SV, HV vé viéc dong
tién hoc phi, vi pham
quy dinh bi cim
kiém tra, ... r0i bd
sung tén SV, HV vao
danh sich kiém tra
theo dung quy dinh.
Il | TRONG BUOI KIEM TRA KET THUC HQC PHAN
Can b giam sat
thue hién viéc theo
doi, quan ly cac
bubi kiém tra:
- Can b0 gidm sat | Trong
nim vitng cac quy | CAC
dinh vé to chtrc kiém | budi
tra danh gia, giam sat | kiém BKTKP&DPBCL;
chat ché va xtr 1y ky | tra cua BTCNSTT&PC
.. _ bVbT
2.1 |(luat doé1 véi cac| ky
truong hop can bo | kiém
coi kiém tra va SV, | tra két
HV vi pham. Bao | thlc
cdo cac truong hop | hoc
bat thudng cho Bo | phan

phan phu trach to
chtrc kiém tra xir 1y.
- BKTKB&DBCL
theo dbi, gidm sat
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QUY TRINH
TRUNGDATHOC | PHOT HQP GIT'A CAC PON
VI TRONG TO CHUC KIEM

THUDAUMOT

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../..

Thoi , Biéu
han Don vi Don vi m‘au/
TT | N¢i dung cong viéc " phu trach/ o ho so
hoan . N phoi hgp _
thanh nguoi thue hién minh
chirng
cac hoat dong trong
va sau budi kiém tra,
danh gia.
- BTCNSTT&PC
kiém tra, thanh tra
cong tac kiém tra
danh gid trong ky
kiém tra theo quy
dinh. Bao cao cho
Ban giam hiéu vé
cong tac kiém tra
danh gid theo chuc
nang nhiém vu cua
don vi.
Giai quyét cac
trweong hop su ¢d vé | Trong
dé kiém tra: cac
- Trong quéa trinh | budi
kiém tra, dé kiém tra | kiém
sau khi duoc md, | tra cua BVDT BKTKDb&DPBCL;
2.2 | phat hién sai hoc| ky BTCNSTT&PC
phan kiém tra cia| kiém
SV, HV thi cén b | tra két
coi kiém tra khong | thic
phat dé, 1ap bién ban | hoc
xa 1y sy cb bat| phan
thuong, ban giao cho
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QUY TRINH

TRUONGDATHOC | pHOT HQP GITA CAC PON
THUDAUMOT | VI TRONG TO CHUC KIEM

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../.......

TT

Noi dung cong viéc

Thoi
han
hoan
thanh

DPon vi
phu trach/

nguoi thue hién

Don vi
phéi hop

o]
2 2
£ =

ho so
minh

chirng

Bo phan to chuc
kiém tra xir Iy va giai
quyét.

- Truong hop d¢
kiém tra khong phu
hop v61 nd1 dung hoc
phén, ndi dung SV,
HV khong dugc hoc
hogc dé c6 sai sot thi
can bd coi kiém tra
bao cao lai su viéc
cho Ban gidm sét
kiém tra, Ban giam
sat bao cho Trudng
Ban coi kiém tra giai
quyét véi don vi
chuy&n mon.

- Khi dé kiém tra b
10, nguoi phat hi¢n
cO trach nhiém bao
cao lai sy viéc cho
Hoi dong kiém tra
cap Truong dé dugc
xu ly.

2.3

Giao nhan tai bai
kiém tra va cac bién

ban (néu cé):

Ngay
sau ca

DVDT

kiém
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QUY TRINH
TRUNGDATHOC | PHOT HQP GIT'A CAC PON
VI TRONG TO CHUC KIEM

THUDAUMOT

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../..

Biéu
Thoi N
Don vi mau/
A A oA han r Do’n Vi }\
TT | Noi dung cong viéc . phu trach/ .. ho so
hoan . N phoi hgp _
. nguoi thue hién minh
thanh )
chirng
Sau khi két thuc ca | tra cua
kiém tra, can bd coi | mdi
kiém tra s& giao tai budi
bai kiém tra kém | kiém
theo cac bién ban | tra
cho thu ky cua
bVDT.
111 | SAU BUOI KIEM TRA KET THUC HQC PHAN
Ban giao tui bai
kiém tra ty ludn: Ngay
Sau budi kiém tra, | sau
DVDT ban giao tai | két
L, ) i bVbT
3.1 |bai kiém tra vé | thlc BKTKB&DBCL
BKTKP&DBCL dé | budi
dugc thuc hién xur 1y kiém
phach bai kiém tra| tra
theo quy dinh.
Xw ly phach bai
2 yp Khong
kiém tra ty luan: ,
o . |quao3
Xu 1y SV, HV vang .
.2 , ngay
kiém tra, tao phach, P
. .| ket
danh so0 phach, cat . bVvbT
3.2 ) o thoi | BKTKB&DBCL
phach bai kiém tra|
diem
do BKTKb&DBCL Kt
, ¢
td chuc thuc hién .
thic
theo dung quy trinh, ca
nghi¢p vy, dam bdo
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QUY TRINH
TRUNGDATHOC | PHOT HQP GIT'A CAC PON
VI TRONG TO CHUC KIEM

THUDAUMOT

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../.......

Biéu
Thoi . .
DPon vi . mau/
N ~ .. | han . Don vi X
TT | Noi dung cong viéc . phu trach/ .. ho so
hoan . N phoi hgp _
. nguoi thue hién minh
thanh )
chirng
tinh chinh xac va bdo | kiém
mat. Bai kiém trasau | tra
cit phach s& duogc
ban giao lai cho thu
ky khao thi cua
DbVDT.
Cham Kiém tra va
nhap diém:
- bVDT chiu trach
nhi¢ém phan cong GV
cham kiém tra theo
phuong thic chim | Trong
chéo hodc t6 chirc | vong
hoi dong chim theo | 14
yéu cdu cua hoc | ngay
phan. tinh tur
A . bVbT
3.3 - Thu ky thudc | ngay BKTKB&DBCL
cac DVDT chijutrach | két
nhiém nhan tai bai | thdc
kiém tra, dap an tir | mén
Bo phan xtr Iy phach | kiém
va ban giao cho can | tra
bd chdm kiém tra
theo danh sach phéan
cong. Can bd cham
kiém tra thuc hién
cac budc theo hudng
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TRUONGDATHOC | pHOT HQP GITA CAC PON
THUDAUMOT | VI TRONG TO CHUC KIEM

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../.......

TT

Noi dung cong viéc

Thoi
han
hoan
thanh

DPon vi
phu trach/

nguoi thue hién

Don vi
phéi hop

o]
E” o>
£ =

ho so
minh

chirng

dan chim kiém tra
dugc quy dinh tai
phu luc IV, Quy dinh
vé khao thi, do luong
két qua hoc tap cia
sinh vién, kem theo
Quyét dinh s6
714/Qb-BHTDM,
ngay 13/6/2024.

- Di véi hinh thic
kiém tra tric nghiém
duoc SV, HV thuc
hién bang phiéu tra
101 trac nghiém thi s&
thuc hién may quét
dé chdm diém. Céan
bd dugc phan cong
cham diém phai tap
trung thuc hién cong
viéc nay tai
BKTKDB&DBCL.

- GV giang day nhap
diém vao phan mém
dao tao theo dung

thoi gian quy dinh.

3.4

Cong bo diém kiém
tra:

Sau
15

BKTKD&DBCL DVDT
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VI TRONG TO CHUC KIEM

THUDAUMOT

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../.......

Biéu
Thoi . .
DPon vi mau/
N ~ .. | han . Don vi X
TT | Noi dung cong viéc . phu trach/ .. ho so
hoan . N phoi hgp _
. nguoi thue hién minh
thanh )
chirng
Sau khi GV hoan tit | ngay
viéc nhap diém, can | ké tur
bd hodi phach thuc | ngay
hién viéc hdi phach, | kiém
DVDT tién hanh | tra két
phan tich phd diém, | thlc
BKTKB&DPBCL hoc
cong b diém trén | phan
phan mém quan ly
dao tao Netweb cho
SV, HV biét. Céic
truong hop cong bd
diém tré phai co sy
cho phép cua Ban
gidm hiéu.
Phiic khao bai kiém
Trong
tra:
L 07
- Pon vi to6 chuc R
2 . ngay
kiém tra nhan don
) . sau
xin cham phtc khao ..
thoi
tot SV, HV va chu i
35 | P gian PVDT BKTKD&DPBCL
dong bo tri gidng oon
cham phuc khdo tai b‘g
0
don vi theo ding quy | _,
. . diém
dinh, quy trinh cham |
) 2 kiém
phuc khao bai kiém
tra
tra.
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THUDAUMOT

TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../.......

Biéu
Thoi .
Don vi . mau/
N ~ .. | han . Don vi X
TT | Noi dung cong viéc . phu trach/ .. ho so
hoan . N phoi hop .
. nguoi thue hién minh
thanh )
chirng
- Két qua chdm phuc
khao néu c6 thay d6i
diém so v6i 1an cham
chinh, thu ky don vi
to chiuc kiém tra
chuyén hd so lién
quan vé
BKTKB&DPBCL
xem xét va thuc hién
qua trinh diéu chinh
dieém.
Phin tich pho
diém:
- BKTKB&DBCL | Sau
chay théng ké phan | khi
tich dit ligu diém | diém
ting nhém kiém tra, | kiém
timg hoc phan trén | tra
3.6 . . bVvbT BKTKb&DPBCL
phan mém chuyén | dugc
dung cua Truong. GV
- DVDT tién hanh | nhap
phan tich, danh gia | vao hé
ph6 diém phd diém | thong
va nop vé
BKTKDB&DBCL.
Bao cao cobng tac | Sau
3.7 . i bVvbT BKTKP&DBCL
kiém tra: khi
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TRA KET THUC HQC PHAN

Mi s6: QT/BKTKD&PBCL/05

Ban hanh 14n: 01

Ngay hi¢u luc:..../...../.......

Biéu
Thoi .
Don vi mau/
.. R N han , Don vi N
TT | Noi dung cong viéc . phu trach/ .. ho so
hoan . N phoi hgp _
. nguoi thue hién minh
thanh )
chirng
- Sau két thic ky| két
kiém tra, danh gia, | thlc
DVDT thuc hién ky
viéc bao cdo cong tac | kiém
kiém tra cta don vi| tra,
va guri vé | danh
BKTKDB&DBCL. gia
- BKTKb&DBCL
tong hop théng ké sb
liéu, bao céo két qua
cong tic to chirc
kiém tra danh gia
cho Ban gidm hiéu.
Luu trir hd so kiém
tra: Sau
' Kkhi
BKTKB&DBCL 1t
. \ e
tién hanh luu trtr ho i
" .| thac
so kiém tra (Bai .
38 |, ., o ky BKTKB&DPBCL bVvbT
ki€m tra, cui phach, 2
L kiém
bang diém goc). ra
DVDT tién hanh luu ’
. danh
trir cac loai bién ban, B
2 x g1a
biéu mau.
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TRUONG DATHOC | pHOI HQP GIUA CAC DON

QUY TRINH

Mi sb: QT{BKTKD&DBCL/OS
Ban hanh lan: 01

THUDAUMOT | VI TRONG TO CHUC KIEM | Ngay hicu Iyc:... /..../......
W THUDA NIVE TRA KET THUC HQC PHAN
6. HO SO/ BIEU MAU LIEN QUAN
- . Thoi gian |
TT | Tén bidu miu | Ma sé (néu c6) " gtdn Noi lru

toi thiéu
1
2

7. PHU LUC




